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Internship guide




WHAT IS AN EDUCATIONAL
INTERNSHIP

The educational internship I1s a temporary
experience of training and job orientation.
It should not be considered as an employment
relationship; In fact, It Is direct training that
allows you to acquire practical and professional
skills, useful in the working world and for
Improving your resume.




WHAT ARE THE STEPS TO
APPLY FOR THE INTERNSHIP?

First, you need to fill out the resume that will
be sent to companies or institutions affiliated
with the university, which will review the
resumes and accept applications. The resume
must be completed in the career section,
specifically in “resume evaluation.”
The resume can be filled out manually or
automatically generated by the portal.

Once the resume is prepared, you can proceed
with the application to be sent to the
organization you are interested in.
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» After completing the resume, you can
proceed with sending applications to
organizations through the “internship
offers” section.

The application process is immediate:
the system notifies the candidate and the
host organization, which can then view
the candidate’s resume.

»The intern can also apply proactively
by automatically sending their resume
even when there is no internship offer
available.

This is called a “self-application” and can
be done for any organization accredited
in the system.
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TRAINING PROJECT AND START OF THE
INTERNSHIP

» GESTIONE PROGETTO FORMATIVO

P When the host organization accepts the internship
application, a training project will be assigned.
It will specify the number of hours to be carried out by
the intern and will appoint both the company tutor and
the academic tutor.
These tutors will guide the intern and assign the work to
be done during the internship hours.
Once the training project is approved, the internship can
begin.

P Halfway through the internship, the intern must update
their academic tutor on the work done so far.
This mid-term check can be done in any form (email,
phone call, Teams, etc.).




FINAL REPORT AND INTERNSHIP VALIDATION
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attendance log.
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