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Curricular Internship Flow in SmartEdu

Internships can be accessed from the

ENEN DT Ea W= SmartEdu student portal,
. https://studenti.smartedu.unict.it/

(Titocini e stage)

resume, which companies/institutions affiliated with
the University will review together with the student's

Before any operation, it is necessary to publish your

/ application.
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To fill out your resume, go to the internships and work

KN EN EN kBN & .
fre— experience menu.
TIROCINI E STAGE
. N 5 = - .

You can proceed with manual compilation

(create new resume)

or authorize the system to automatically compile your
resume.

If you choose to create your CV automatically, remember to check
that your saved CV is complete with all the necessary information.
elenco dei miei curricula (list of my resumes)

Tirocini e Stage #

depubblica curriculum (deduplicate curriculum)

Qfferta di Tirocinia Autocandidature Progeti Formativi Richieste di contatto da Elenco dei misi curricula Crea un nusva curriculu
parte delie aziende

[~ J - | &) e

CURRICULUM PRESEN TAT]
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ot s, oo it b
Data ultime
Denominazione Status
salvataggio.
FE—— 03,0120 punsicans x| g—
Nuowo CV 181102023 09,01 /202¢ InBazza x|
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Search for internship offers
KX EN KX £8 = After completing their CV, students can view
s B TE internship offers and apply for them. (Offerte di
Tiracini e Stage # tirocinio)
1 + B ey — +
o e gzt ofomin me o Geesmaanen - cessescmans The gpplication process is immediate, and the system
v notifies the candidate and the host institution, which can

then view the candidate's resume.

Autorizzaziona alla
compilazione automatica del
Curricusbum Utag

or assistonza ewiare unemail al setiom carmens di compatenza



smart =cu

STUDENTI

2| degli STUDI
5/ di CATANIA e GOMP

S

Submit unsolicited application SELF-APPLICATION

Students can apply to a company even if there are no internship offers available by automatically sending their CV. This process
is called “self-application” and can be carried out for any accredited institution in the system. After publishing your CV, proceed

from the menu: TIROCINI E STAGE<AUTOCANDIDATURE

KN EN £ k&N Qs
- [ 1 -]

+ OFFERTE DI TIROCINIO.

Home > Tirooni e Stage

Tirocini e Stage #°

A

AN

ATTENZIONE

O To facilitate your search, enter as few words as possible in

the ‘company name’ field.

O It is not necessary to fill in all fields.
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Training internship project and start of internship

BAETIG Sy V6 Eaaitis >The company can accept or reject the student's application.

Dowth et Pt §

> After accepting the application, the company will proceed to compile the
= ey training project, specifying the activities, the hours to be worked, and the
S R ¥ T contact details of the company tutor.

> Students can view the project on their interface in the training projects
section. If they do not wish to confirm their availability, they must reject the
project or immediately notify the internship coordinator in their department.

Arevn

WARNING &

Students can only start one internship at a time on the portal, and if there is a
e project even in ‘draft’ status, no other project can be set up for the student by
other companies.
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O The training project is reviewed by the internship coordinator at the
Department, who enters the name of the academic tutor and the Chair of
the internship evaluation committee (Chair of the CdS).

O Once the training project has been accepted by an academic tutor, it will be
possible to proceed with the signing.

> The following sign the internship training project, in sequence:

. Intern student
o Company tutor
* Teaching tutor
° Teaching Area - UniCT

The system will send an email notification each time the project status
changes. With the final signature of the A.Di. (teaching area), the project is
formally approved and the internship can begin.

WARNING &

Il sistema non consentira la rendicontazione di ore di tirocinio svolte
prima del cambio di stato in “AVVIATO”
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AREA DELLADIDATTICA
Servizi Diganic! € Tirocinig
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CHANGES TO THE TRAINING PROGRAM

Any changes to the project (change of schedule, extension of the deadline, change
of location, etc.) must be authorized by the academic and company tutor and
communicated to the departmental internship coordinator using the appropriate

INTERIM CHECK

Halfway through the internship, it is important
that the intern updates their academic tutor on
the work they have done. The mid-term
assessment can be carried out in any way
(email, phone call, Teams, etc.) and formalized
in the attendance register on the appropriate
page of the internship diary. Regarding the
methods of conducting the mid-term
assessment, each student must comply with the
instructions provided by the academic office of
their degree program.
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T — Closure of the Internship Training Project
:" At the end of the internship, the intern must prepare a report describing the activities
% i carried out, any difficulties encountered, and what they have learned from this
iy experience. The document must be agreed upon with the academic and company
Al tutors and signed by the intern and the company tutor.

The institution/company, through its company representative, will update the project

on the digital platform by uploading the end-of-internship documentation (the intern's

final report and internship attendance log). In order to close the internship, the
e company tutor will also complete an intern evaluation questionnaire.

| Pemicoo nROCHOO DAL AL

FIRA DELLD STUDENTE

FTROM DEL TUTOR AZIENOGE

When the status changes to COMPLETED, the student must also fill out a
qguestionnaire, which is mandatory and preparatory to the registration of credits. To

fill it out, click on the ‘history’ tab in the Educational Project menu and then click on
‘questionnaire’.

sei in Home > Carriera = Tirocini > Progetti formativi

» GESTIONE PROGETTO FORMATIVO

Progetto Formativo I Storico ]
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Internship evaluation and registration

> After reviewing the end-of-internship documentation, the academic tutor will evaluate the work performed and approve
the registration of credits on the student's academic record. The registration of credits will be carried out by the President
of the CdS or his/her delegate.

> Where provided for in the degree program regulations, the merit assessment of the internship may

result in the awarding of additional points to the final degree grade.

> At the end of the internship, the system allows students to download the ‘CERTIFICATION OF SKILLS ACQUIRED’ directly
from the training project, which is useful for certifying that they have acquired the skills required by the internship training
project in the world of work.

Universita degli Studi di Catania
Area della Didattica - Ufficio Management Didattico



